Cracow University of Economics

Faculty of Finance
New requirements for thesis for bachelor and master level 

(in force since 16th November 2009)
I. Statutory requirements

1. Diploma thesis (bachelor or master) is a written dissertation:
a)  it is written unaided, under supervision of academic tutor, on subject connected to one's specialization and study major,
b)  with the Dean's consent it can be a team work, written by two persons with the clear  indication of each co-author's share (predetermined by tutor),
c) with the Dean's consent it can be written in foreign language. The defence of such thesis is held in Polish or in foreign language.
2.. Diploma thesis is evaluated by both academic tutor and reviewer appointed by Dean.
3. Diploma defence is oral. It referes to the problems elaborated in the thesis and main study subjects.
II. Essential requirements

1. Bachelor thesis should fulfill following requirements:

a/ goals:
- should show mastered skills in writing scientific dissertation, particularly in setting research hypotheses and assumptions,
- should show knowledge of basic subject literature, literature selection and skills in using it, in particular referring to sources,
- should point analytical skills of basic theoretical and practical questions,
b/ should solve a practical problem with basis of the subject’s literature,
c/ should contain in bibliography as many items as necessary to cover the topic (it is recommended to use literature in foreign languages).
2.  Master thesis should fulfill following requirements:

a/ goals
- should show advanced skills in writing scientific dissertation, particularly in substantiation of fundamental theses,
- should show knowledge of subject literature, literature selection and skills in using it and skills in critical analysis and evaluation of the theoretical output in the given field,
- should show skills of analysis and synthesis of fundamental theoretical and practical problems, with emphasis on observing regularities occurring within the studied phenomena,
- should show skills to apply research methods and scientific formulating of the observed phenomena and also to search and to use information from sources.

b/ The thesis should consist of two parts: theoretical and empiric. The first part should include the problem analysis based on the subject literature and characteristic of the research method. The second part shall present the solutions of the thesis problem.
c/ The bibliography should contain the newest literature – in both: Polish and foreign language.
d/ Content should be essentially significant, course - logical and language - precise and clear.

III. Editorial requirements 

1.  Bachelor thesis should consist of 40-60 pages. Master thesis should consist of 60-90 pages.

2.  Thesis layout:
- title page (according to the appendix nr 1),
- table of contents,
- introduction containing general background of the research project, reasons for choosing the subject of thesis, purpose and scope, clearly formulated thesis and research hypotheses and indicating research methods; introduction should also present general information concerning the content of each chapter and the character of sources,
- main text, presenting the content with consideration to the division into chapters and sub-chapters,
- conclusion containing the synthesis of conclusions basing on proven premises and the summary of the results of undertaken researches,
- list of literature used, according to the requirements concerning bibliography, presented in alphabetical order (those requirements refer also to the internet sources),
- possibly other lists, e.g. list of legal acts, figures, tables, appendices,                            - report from the anti-plagiarism scanner control.
IV. Editorial 

1.  The typescript of bachelor or master thesis should fulfil the following requirements:
- paper format: A4,
- font type: Times New Roman,
- font size: 12 pt,
- intervals between lines: 1,5 line,
- margins:
top - 2,5 cm
bottom - 2,5 cm
left - 3,0 cm
right - 2,0 cm,
- adjusting the text to both margins,                                                                     - text divided into paragraphs,                                                                                         - continuous pagination in the whole thesis,
- titles of table and graphic presentations - bold Times New Roman 12 pt,
- sources footnotes under table and graphic presentations - Times New Roman 10 pt,
- careful correction of language and typing errors in the text of thesis,                             - single-sided printing,
- hardcover (except for an archived copy).
V. Critical review of the thesis

1. The thesis is evaluated in the form of written review by both academic tutor and reviewer appointed by Dean.

2. The reviewer is proposed by the tutor.

3. The reviewer should be chosen among teachers with at least “doktor” (PhD) degree. In case of PhD tutor, the reviewer should have “doctor habilitowany” title (habilitation).                                                                                                                 

4. The tutor and the reviewer should be chosen from different research unit (different  “katedra” /”zakład”) unless only in this unit there are experts in a particular scientific topic.
5. The reviewer could be a teacher from other university (but fulfilling all the requirements described in point 3).  
6. If the evaluation done by the reviewer is negative the Dean appoints second reviewer. In case of second negative evaluation student should present amended version of thesis to the date stipulated by Dean. 

7. The thesis is evaluated according to the following grading scale:

very good  - 5.0
plus good  - 4.5
good   - 4.0
plus satisfactory - 3.5
satisfactory  - 3.0
fail   - 2.0

To emphasize exceptionally high level of the thesis grade 5.5 (excellent) can be used.

8.  Academic tutor and reviewer should submit the thesis’ evaluation to the Dean’s Office by a fixed date of defence.
VI. Archiving

1. Each student is obliged to submit a typescript of the thesis (an archived copy) to be stored in the University Archives.
2. The content of the archival copy should be maximally reduced according to following indications:
- duplex printing,
- font: Times New Roman, the titles of chapters and sub-chapters - bold 
- font size: title of chapter (capital letters) and sub-chapter - 10 pt, text - 9 pt.
- intervals between lines: 1 line, paragraphs under titles of chapters and sub-chapters - 6 pt.,
- margins: top, bottom, left, right - 1 cm plus binding margin - 1,5 cm,
- paper: standard, format: A4,                                                                                          - binding: grip binding. 
3. In the proper Dean's office (“Dziekanat”) student submits archival hard copy of the thesis and 2 copies of the typescript (for academic tutor and reviewer), with the written permission of the tutor to submit.
4. Academic tutor and reviewer can keep one copy of the typescript. In case they do not wish to, the copies are returned to the newly graduate after defence of thesis.
5. Archival copy of the thesis is stored in the University Archives, in the personal files of the student –author.
VII. Anti-plagiarism control
1. Anti-plagiarism control is obligatory for all bachelor and master theses prepared at Cracow University of Economics. The procedure is described in in Appendix nr 1 to the Rector’s Ordinance nr R-0121-43/2009 from the 8th of June 2009, available on CUE website.
2. Report from the anti-plagiarism scanner control is required as the last page of each submitted copy of thesis.
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